FREEDOM OF INFORMATION ACT, 2002

CHAPTER Il
FREEDOM OF INFORMATION AND OBLIGATIONS OF PUBLIC AUTHORITIES
3. Freedomof information.-Subjectto the provisionsof this Act, all citizensshall have freedomof information.
4.  Obligationson public authorities.Everypublicauthority shall-
(a) maintainall its records, in suchmannerandformasis consistentwith its operationalrequirementsduly cataloguedand indexed;
(b) publishat suchintervalsas maybe prescribedby the appropriate Governmentor competentauthority,-
(i) theparticularsofits organisation, functionsand duties;

(i) the powers and duties of its officersand employees and the procedure followed by themin the decision making
process;

(iii) the normsset by the publicauthority for the dischargeof its functions;

(iv) rules, regulations, instructions, manuals and other categories of records under its control used by its employeesfor
discharging its functions;

(v) the details of facilitiesavailableto citizens for obtaininginformation; and
(vi) the name, designation and other particulars of the PublicinformationOfficer;

(c) publish all relevantfactsconcemingimportant decisions and policies that affectthe publicwhile announcingsuchdecisions and
policies;

(d) give reasons for its decisions, whether administrative or quasijudicial to thoseaffectedby suchdecisions;

(e) before initiating any project, publishor communicate to the public generallyor to the personsaffectedor likelyto be affectedby
the projectin particular, the facts available to it or to whichit has reasonable access whichin its opinion should be knownto
theminthe best interests of hatural justiceand promotion of democraticprinciples.

5. Appointmentof PublicInformation Officers.-

(1) Every publicauthority shall for the purposesof this Act,appointone or moreofficersas Public InformationOfficers.

(2) Every Public InformationOfficershalldealwith requests forinformation and shall renderreasonableassistance to any person
seekingsuchinformation.

(3) The Public Information Officer may seekthe assistance of anyother officer as he considersnecessaryfor the proper discharge
of hisduties.

(4) Any officerwhoseassistancehasbeensought under subsection(3), shall renderall assistanceto the Public Information Officer
seekinghis assistance.
6. Requestfor obtaininginformation.-A persondesirousof obtaininginformation shall make a requestin writingor through electronicmeans, to

the concemedPublicInformationOfficer specifying the particularsof the informationsoughtby him:

Providedthat where suchrequestcannotbe madein writing, the Public Information Officer shall renderall reasonableassistance to
the personmakingthe requestorally to reduceit in writing.

7. Disposalof requests.-
(2) Onreceiptof a requestunder section 6, the Public InformationOfficershall, as expeditiouslyas possible,and in any casewithin

thirty days of the receiptof the request, either providethe informationrequestedon paymentof suchfee as maybe prescribed
or rejectthe requestfor any of the reasons specifiedin sections8 and9:



Provided that where the information sought for concemsthe life and liberty of a person, the same should be providedwithin
forty-eighthoursof the receiptof the request:

Provided further that where it is decided to provide the informationon paymentof any further fee representing the cost of
providing the information, he shall send an intimation to the person making the request, giving the details of the fees
determined by him, requestinghim to deposit the feesandthe period intervening between the despatch of the said
intimationand paymentof fees shall be excludedfor the purposeof calculatingthe periodof thirty daysreferred to above.

(2) Before taking any decisionundersubsection (1), the PublicInformation Officershall take into considerationthe representation
madeby a third partyundersection11.

(3) Where a requestis rejected under subsection (2), the Public Information Officer shall communicate to the person making
request,-

(i) the reasonsfor suchrejection;
(i) the periodwithinwhichan appeal againstsuchrejectionsmaybe preferred;
(iii) the particulars of the appellate authority.

(4) Informationshall ordinarily be providedin the formin which itis soughtunlessit would disproportionately divert the resources of
the public authority or would be detrimental to the safety or preservationof the recordin question.

8. Exemption from disclosureof information.-

(1) Notwithstandinganything hereinbefore contained, the following informationnot beinginformation relating to any matter referredto in
sub-section (2), shallbe exemptedfromdisclosure, namely:-

(a) information, the disclosure of which would prejudicially affectthe sovereignty and integrity of India, security of the State,
strategic scientific or economicinterestof India or conduct of intemationalrelations;

(b) information, the disclosure of whichwould prejudicially affectpublic safetyand order, detectionand investigation of an offenceor
which mayleadto anincitementto commitan offenceor prejudicially affectfair trial or adjudicationof a pendingcase;

(c) information, the disclosure of which would prejudicially affect the conduct of CentreState relations, including information
exchangedin confidence between the Centraland State Governmentsor any of their authoritiesor agencies;

(d) Cabinetpapersincludingrecordsof deliberationsof the Council of Ministers, Secretariesand other officers;

(e) minutesor recordsof adviceincludinglegal advice, opinions or recommendations made by any officer of a public authority during
the decision making process priorto the executivedecision or policyformulation;

(f) trade or commercial secrets protected by law or information, the disclosure of which would prejudicially affect the legitimate
economicand commercial interests or the competitive position of a publicauthority; or would cause unfair gain or lossto ny
person; and

(9) information, the disclosure of which may resultin the breach of privileges of Parliament or the Legislature of a State, or
contraventionof a lawful orderof a court.

(2) Subject to the provisionsof clause (a) of subsection(1), anyinformation relating to any occurrence,eventor matter which hastaken
place occurredor happenedtwentyive yearsbefore the date on which any requestis madeundersection6 shall be provided to any
personmakinga requestunderthat section:

Provided that where any questionarises as to the date fromwhich the said period of twenty{ive years has to be computed, the
decisionofthe Central Govemmentshall be final.

9. Groundsfor refusalto accessin certaincases.-

Withoutprejudiceto the provisions of section8, a Public Information Officer may rejecta requestfor informationalso where
suchrequest-

(a) is too generalin natureor is of sucha nature that, havingregard to the volume of informationrequiredto be retrieved or
processed would involve unreasonable diversion of the resourcesof a public authority or would adversely interfere with the



functioningof suchauthority:

Provided that where such requestis rejected on the groundthat the requestis too general, it would be the duty of the
Public Information Officer to render help as far as possible to the person making request to reframe his requestin sucha
manneras ay facilitate compliancewithit;

(b) relatesto informationthat s requiredby law, rules, regulationsor ordersto be publishedat a particulartime and suchinformationis
likely to be so publishedwithinthirty days of the receiptof suchrequest;

(c) relates to informationthatis containedin published material availableto public; or
(d) relatesto informationwhichwould cause unwarrantedinvasion of the privacyof any person.
10. Severability.-
(2) If arequestforaccess to information is rejected onthe groundthatit is in relationto informationwhichis exempted fromdisclosure, then
notwithstandinganything contained in this Act, accessmay be givento that part of the record which does not obtain any informationthat is
exemptedfromdisclosureunderthis Actand which can reasonably be severedfromany part that containsexemptedinformation.

(2) Whereaccessis grantedto a part of the recordin accordancewith subsection (1), the personmakingthe requestshall be informed,-

(a) that only partof the recordrequested, after severance of therecord containing informationwhichis exemptedfrom
disclosure, is beingfurnished; and

(b) of the provisionsofthe Actunderwhichthe severed part is exemptedfromdisclosure.
11. Third partyinformation.-

(1) Wherea publicauthorityintendsto discloseany informationor record, or part thereof, on a requestmade under this Actwhichrelatesto, or has
beensuppliedby a third partyand has beentreatedas confidential by th t third party, the Public Information Officer shall, within twenty{ive
daysfromthereceiptofa request, give written notice to suchthird party of the requestandof the fact that the publicauthority intends to
disclose the informationor record, or partthereof:

Provided that except in the caseof trade or commercial secrets protected by law, disclosure may be allowedif the publicinterestin
disclosure outweighsin importanceany possiblehammor injuryto the interestsof suchthird party.

(2) Where a noticeis givenby the Public Information Officer undersub-section (1) to a third partyin respectofany information or recordor part
thereof, the third party shall, within twenty days fromthe date of issuance of notice, be giventhe oppo tunity to make representation
againstthe proposeddisclosure.

(3) Notwithstanding anything contained in section 7, the PublicInformation Officer shall, withinsixty daysafterreceipt of the request under
section 6, if the third party has been given an opportunity to make representation under subsection (2), make a decisionas to
whetheror notto disclosethe informationor recordor part thereof andgive in writingthe notice of his decision to the third party.

(4) A notice givenunder sub-section (3) shallinclude a statementthat the third party to whomthe notice is givenis entitled to preferan appeal
againstthe decisionunder section12.

12. Appeals.-

(1) Any personaggrievedby a decisionof the Public Information Officer may, within thirty days of receipt of suchdecision, preferan appeal
to suchauthorityas maybe prescribed:

Providedthat such authority may entertainthe appeal after the expiry of the said period of thirty daysifit is satisfied that the appellant
waspreventedby sufficientcausefromfilingthe appealin time.

(2) Asecondappealagainstthe decisionundersubsection(1) shalllie withinthirty daysof suchdecision, to the Central Governmentor the State
Govemmentor the competentauthority, as the casemaybe:

Provided that the Central Govemmentor the State Govemmentor the competent authority, as the case may be, may entertain the
appeal after the expiry of the said period of thirty daysif it is satisfiedthat the appellantwas prevented by sufficient cause fromfiling the
appealintime.

(3) The appeals referredto in subsections(1) and (2) shall be disposed of within thirty days of the receiptof such appeals or within such
extendedperiod, asthe casemaybe, for reasons to be recordedin writing.



(4) If the decisionof the Public Information Officeragainst whichthe appealis preferredunder sub-section (1) or sub-section (2) alsorelates to
informationof third party, the appellate authority shall give a reasonableopportunity of being heardt that party.



